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Document Download Guide 

Accessing the Document Repository 

1. Log in to webCDMS. 
2. Navigate to “Document Management” in the top menu. 

 
3. Select “Document Repository” from the Document Management menu. 
4. The document repository will open in its own tab. In the left side panel, click the plus sign to 

expand the “WECC” folder to see your entity. 
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5. Click the plus sign next to your entity to see the available folders. 

 
6. Double-click on the subfolders. Available documents will appear in the main panel. 

 

Downloading Individual Files 

1. After locating the file you need, click on the name of the file. 

 
2. A banner will appear along the bottom of the window. Select “Save” to download. 
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Downloading Folders 

1. After locating the folder you need, right-click on the folder in the left panel. Click “Download.” 

 
2. A pop-window will appear. Setting a password is optional. Click “Download.” This can take 

several minutes to run. 

 
3. When the download has finished, a banner will appear at the bottom of the window. Select 

“Save.” 
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